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Candidates should answer in their own words as much as possible.
et oot siforart 3

All questions are compulsory.

Hlipct wesil bt iz 52 3l

Total number of questions is 52.

st 1 3130 Ao agidapfeus west & | 9 U6t b AR fdacy fou s1e 3
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Question No. 01 to 30 are multiple choice questions, each question has four options. Select the correct option. Each

question carries 01 mark.

ot 2iacan 31 3 38 A Sifet crg STk usot 31 FOr1d 3 fsogt 6 ussil

3012 Sol Sifordrt 31 UeId Ussl 3T Alal 2 3idb forerifsd 3l

Question numbers 31 to 38 are very short answer questions. Out of which it is mandatory to answer any 6
questions. Each question carries 02 marks.

ot 2o 39 3 46 AP o1y Sk Used 31 3R A fovost 6 ussil 1

3012 Soll SMfoldR] 31 Ui Ussl BT Hlal 3 3idb forelifd 3l

Question numbers 39 to 46 are short answer questions. Out of which it is mandatory to answer any 6 questions.
Each question carries 03 marks.

oot 2z 47 3 52 el 3l ueet 8 fdpodt 4 useil T 3712 Soll Siforard

31 Ui Ul I Hlol 5 3icD forerifye 31

Question numbers 47 to 52 are long answer questions. It is mandatory to answer any 4 questions. Each question

carries 05marks.

1. mmﬁ %BE'IETUT% — (Examples of current liabilities is/are:)
(a) UEﬁ (Capital)
(b) 2BUT (Loans)
(c) a'qﬁtﬁ[ (Bills Payable)
(d) 379 2T (All of these)

2. Y FTEI' QrdT fhd UHR &1 @rdn %? (Which type of Account is Profit and Loss Account?)

(a) G @TdT (Personal Account) (b) GIESICEREI]] (Real Account)
(c) ATHHIA hT WIdl (Nominal Account) (d) RELIRCIG] (Suspense Account)
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3. gfe fasha 1550 o TUT HHA ATH 250 Fo gl Al o T ATA D AT RITGIM ? (If sales is Rs
1500 and Gross Profit is Rs 200 what is the cost of goods sold ? )

(a) 1700 &0 (b) 1300 0 (c) 1750 =0 (d) 1350 =0
4, ﬁ'ﬁ'ﬁ'ﬁ:ﬂﬂ anﬁmﬁr% ? (Which of the following is Intangible Asset ?)

(a) PIURTSC (Copyright) (b) BT (Goodwill)

(c) w (Trademark) (d) gqﬁﬂ‘l-ﬂ (All of these)

5. ﬁqﬁﬁaﬁqwﬁ?ﬁumﬂﬁ% ? (Which one is not a Financial Expense?)
(a) ZBUT UR YIS (Interest on Loan)
(b) ﬁ;:ﬁu?w (Interest on capital)

(c) &I (Charity)
(d) HHIRE (Commission)

6. T HTYRT 7 3T TF D1 X 2,000 HIAS B HATIR & Ihs A gH1S | 56 Sfae S (A

businessman pays X 2,000 as college fees of his son from business. This will be debited to)-

(a) GHETUTE'Iﬁﬁ(DraWing A/c) (b)mEﬁﬁ(Expenses A/c)
(c) W"@Iﬁﬁ (Cash A/c) (d) ﬁﬁ@aﬂéqﬁ (None of these)
7. AR &1 37T & 2 500 @ﬁ?’ﬁ)—afﬂﬁﬂ (Repairs of Machinery X 500 will be debited to) —
(a) AT @rd A (Machinery A/c) (b) W@ﬁﬁ(Wages A/c)
(c)WE’Iﬁﬁ(Repairs A/lc) (d)%ﬂﬁ@aﬂéqﬁmone of these)

8. THfRT BT Yo ANTd °UeTd afy o / gl ST rJHIi-d Suant sfita- = (Original cost
of Assets less scrap value / Estimated working life of Assets =

(a) BIY (Depreciation)

(b) BT (Loss)

(c) qUd & HY Ao (Decrease in the value of Asset)

(d) FQ'%T%H?N}[Q@ (Increase in the value of Asset)

9. Wﬁmﬁwu&'ﬁrﬁmﬁ TR (Under Diminishing Balance Method amount of
depreciation goes on )

(a) ‘EIE?ﬁ% (Decreasing) (b) EIE_Cﬁ% (Increasing)
(c)@RE?ﬁ%(Constant) (d)ﬁﬁ@ﬁéﬁmone of these)

10. Wumnﬂﬁfirﬁmaﬂw&r (Under Fixed Instalment Method amount of depreciation goes
on/remains)-

(a) ‘a??ﬁ% (Decreasing) (b) Ela_cﬂ% (Increasing)
(c)@l??%’?ﬁ%(Constant) (d)%’lﬁﬁaﬂéﬁmone of these)

11. wmﬁf@rﬁmﬁmﬂm% (In Fixed Instalment Method, depreciation is calculated on)-
(a) IR YT R (Opening Balance) (b) A YT R (Closing Balance)
(c) H<T T UX (Original Cost) (d) @ﬁﬁaﬂéq—fﬁ'mone of these)
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12.% 500 BI &IET'['FI\_r@'& %I mﬁm ﬁf—ﬁ}f'@"ﬂ ? (There is an outstanding wages of X 500. How

it would be dealt ?)
(a) ATUR GTd & ATH e | (In the debit side of Trading A/c )
(b) ﬁg%aﬁaq&rﬁ (In the liabilities side of B/S)
(c) ﬁl@%ﬂmﬁfq&[ﬁ (In the assets side of B/S)
(d) aTUTb GHI T (Both a & b)

13.% 1,000 a?IT-T?F-ITaTH"ﬁ%, gw?r\—rﬁa Cak:|f m'eﬁ"ﬂ ? (Outstanding salaries 1,000, what
Journal Entry will be made for it?)
(a) Salary A/c Dr. 1,000
To Cash 1000
(b) Salary A/c Dr. 1,000
To O/S Salary A/c 1,000
(c) O/S Salary A/c Dr. 1,000
To Salary A/c 1,000

(d) Wﬁ@fﬁﬁgﬁmone of the above)

14. GIET'TEERI% (Outstanding Expense is)—
(a) (An expense) (b) Al (A Liability)
(c) 3T (An income) (d) dutjqd 7Y Ob\l’{:-_-léjf (None of the above)

15. 3RA 3ma _%(Advance income is a J)
(a) i (Asset) (b) Y (Expense)
(c) I (Liability) (d)31TT (Income)

16. mﬁﬁﬁmﬁﬁmﬁ mmu@rm‘q’ﬁ (Outstanding expense appearing in Trial Balance will
be placed in)-

(a) Wﬁgﬁ (Balance Sheet) (b) TR @1l | (Trading Account)

(c) wu-aﬁ@m (Profit & Loss Account) (d) dqfidrl 7 d;\lsr :I@ (None of the above)
17. WWWW_%I (Bad debtis a of business.)

(a) oY (An expense) (b) g (An asset )

(c) IR (A liability) (d) dqlidrl 7 OD\I‘QS:I@ (None of the above)
18. Qﬂﬂﬁm E’IT‘IT% (Prepaid expenses Account is a J)

(a) oYY (An expense) (b) quf (An asset )

(c) IR (A liability) (d) dutjqd 7Y Ob\l’-::-_-lgjf (None of the above)
19. 3T Y AT P T BET Sfae B ST ? (Loss by fire will be debited to ?)

(a) TN @TdT (Trading A/c) (b) fIear (Balance Sheet)

(c) ?ﬂ“—[%’Tﬁ@'lﬂT (P/LA/c) (d) dIUC (Trial Balance)
20. GI'Cﬁ?I'ITIT'TT-IT M & W\Wﬁﬁa% (A surplus of revenue over its cost is known as ) -

(a) UST (Capital) (b) TTYH (Profit)

(c) g (Asset) (d) ﬁﬁ@mqﬁmone of these)
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21. mﬁmﬁﬂnm% (Trial Balance is prepared ):
(a) Iy & 3 H (At the end of the year)
(b)@ﬁ'@ﬁﬁﬁ[mwn a par date)

(c) HHI E-ﬁ%[ aral Hﬁ%ﬁ"lﬁ (For the year ending)

(d)'a' Td b’ (A Gl| (Both 'a" and 'b').

22. Wﬁﬁlﬂﬁﬂﬂmm% (Agreement of trial balance is affected by :)
(a) qu&ﬂ'q &I'QI@W (One sided errors only)
(b) W@—U&‘ﬂq H'QI@Q’RT (Two sided errors only)
(c)'a' B'ﬁT b’ Eﬁ:ﬁ@ (Both 'a' and 'b")
(d) mﬁﬁﬁgﬁ (None of the above)

23. ?ﬂ-—r@ﬁaﬁﬁﬁaﬁﬁ, JHY qﬁ'@/ﬁ'ﬂ'&qmﬁﬁ?ﬁ%’ (In the three Column Cash Book,

when does contra entry occur?)
(a) %@ il@@, D[ HTeXUT (Withdrawal of cash from bank)

(b) a:lalil'ﬁ HITdI (Payment to creditors)
(c) Wﬁm%ﬂ @chs D[ AUl (Withdrawal of cash for personal use)

(d) STga THT (Al of the above)

24. maﬁ% (Cash book is) :
(a) ISTATH= (A Journal) (b) E’I?IT@?[ (A Ledger)
(c)'a' S-ﬁT b’ Eﬁzﬁ (Both 'a'and 'b') (d) ﬁﬁ@fﬁgﬁmone of these)

25. YA dT mmﬁaﬁwﬁraﬁwwmév (What is the person writing out the order

to pay called?)

(a) ﬁﬁf (Drawee) (b) EITWT (Payee)
(c) SAFDl (Endorser) (d) [GERCET (Drawer)
26. WWWWW% N is a deferred revenue expenditure.)
(a) @l (Donation) (b)a?F[ (Salary)
(c)ﬁ?l'l'q:f(Advertisement) (d) A YUY (Repair expenses)

27. d& Siftrfaemd DI IqeRUI % | (Bank Overdraft is an example of J)

(a) o (Asset) (b) I (Liabilities)

(c) U (Expenses) (d) 31T (Income)
28. Eﬁﬁaﬁﬁmﬁa?mrﬁ-r%? (Which of the following is a fictitious asset?)

(a) YfH (Land) (b) Ha (Building)

(c) A (Goodwill) (d) URNG g (Preliminary expenses)
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29. ﬁﬁﬁﬁqﬁuﬁmﬁaﬂﬁﬁwqﬁ% ? (Among the following, which is not a feature of a

Promissory note?)

(a) mWaU&W@a% (Only two parties)
(b) sﬁmm% (written by creditor)
(c) Eﬂﬁmaﬁﬁ?ﬂﬁﬁﬁ (Acceptance not required)

(d) s%lal' GEELE Hltdwdquﬁa:fw (Writer cannot be the payee)

30. fAm &1 gﬂﬁ&%@rﬁrﬁmﬁu&rwﬁﬁv (How many parties are involved in case of discounting

of bill?)

(a) & (Two) (b) T (Three)
(c) U (one) (d) SIETH (Unlimited)
ari?l?rgaaﬂu UH (Very Short Answer Type Questions) 6*2=12

31,37 @l §-H %E?ramaam (Give two benefits of preparing Trading A/c)
BZ.WWﬁaﬁaﬁﬁWGﬁaﬁw.(State two features of Balance sheet.)
33 s QU JHY 13|?s<"f%|'€3l-)f$T-|'I'1:H%‘l@.(5tate two methods of charging Depreciation.)

34.09F & [P H, TGP & gRI 8b I U YA ST g | SHDHT O Ul S Give the
entry of discounting of Bill with bank in the books of Drawer

35.ddUc dial ﬁ'@w&ﬁﬁ%@.(smte two features of Trial Balance.)

36fam @1 WWW% ?(What is meant by honoring of Bill of Exchange?)
37.&%@% ? (What is overdraft ?)

38. maﬁa?rﬁ%a‘rwu JdU.(Give two Advantages of preparing Cash Book.)

SWIAUY (Short Answer Type Questions):- 6*3=18
g

39.%%%%@@% ?ﬁa@fWW% ? What is Bank Reconciliation statement? Why is
it prepared?
40. 3791 @rdT ﬁ?@”gﬁ%%@ﬂ R ddIgU | (Differentiate between Trading a/c and
Profit and Loss A/c.)
41 ﬁWﬁmW Give rectification entries:

A WQSOOF WEE@I’W ST o WTd T STHT B AT T (A sum of Rs. 500 was received
from Kumkum but Credited to Aasthas’s A/c);

B. 1650 . &1 AT Sl 3N ¥ 3 51 1 &, I SHRAY & WTd H S8 $x a1 T (Goods
worth Rs. 1650 has been purchased from Abhishek on credit but Ashish Account has been

Credited);
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42W$?ﬂqu | (Explain briefly three causes of Depreciation.)
43.@%@%@“@ | Explain the advantages of Bill of Exchange.
44@@[@%3’7@”&?{%@ | State the merits of Straight-Line Method of depreciation
45.@'@"’& E('ﬁc_d [ %? (What are contingent liabilities ?)
46.@5{&%& G{WWI Explain Single Sided Errors.

Eﬂ'ﬁfﬁm YUY (Long Answer Type Questions):- 4*5=20

47 T HRIA 1 37, 2020 FT 10,000 TTY T BRIE! 15 | R THFT TG fd & SIIER 10% p.a
I BT Pled gU o a8 o fod A=A E1aT §15¢ | WTd ufaay 31 feuer &1 o fhu od B |

e A Machine costing Rs. 10,000 was purchased on 1st April, 2020. Prepare Machine A/c for 3 years
calculating depreciation @ 10% pa by Fixed Instalment Method. The accounts are closed every year

on 31st December.

48.1310, 2022 &1 UfTHT A AT BT 5,000 %. BT AT o1 34T fafy & a3 ufadm & gro
feRd 5,000 %. & G A8 & qU W 3(UHT Wiipid ¢ &1 | Uy 3 &7 fafd dob faus o1 31g- o 3@
3R &7 fafy IR IU®! dob & aygett & fog 3o f&aT| 39 GRM UfayT & 96 ¥ a1 fid 715 fs
Tz &1 YT g fafd R U 81 i 81 ufaut Ut g o) gt | e ufafdat sifo

(On 1st April, 2022, Pratibha sold goods to'Sunia for Rs. 5,000. On that date Sunia accepted a bill

drawn upon her by Reena at 2 months for Rs. 5,000. Pratibha retains the bill till due date and on the
due date and sends the same to the banker for collection. In due course, Pratibha receives the
information from the Bank that the bill has been duly met. Pass Journal Entries in the Books of

Pratibha and Sunia)

s gl E & & 3[R IdTU | (Give the difference between Bill of Exchange and

Promissory note.)

50.@@3 a@ ﬁuw%ﬁr@r%aﬁﬂ 3faR & Ul BRO] JdTU Explain five causes of differences

between the Passbook and Cash Book Balance.

51l AR ICEEE Q_q’ Hgd ER?IT% ? (What is the need and significance of depreciation ?)

52,317 2023 H YA g I & g ot SR &1 FEfifad deue g(Following is the Trial

Balance of Mr. Baneshwar as on 31° March 2023)
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Amoun | Amoun
ﬁ_OR'UT( Particulars) t t
Ui (Capital) 10000
RN Jgfaar (Opening Stock) | 2000
B S(Cash) 1500
Y (Purchase) 9500
I (sales) 14500
HTeXUl(Drawings) 900
TSGRl (Wages) 5000
HRT (Machinery) 3500
HUIE U (Indirect Expenses) 200
JUIDhY (Furniture) 6000
fHI(Rent) 450
4ER /AR
(Debtors/Creditors) 2700 1400
25900 25900

&rﬁmw (Additional Information) :

(i) Giﬁ?fqﬁl_g{\ﬁ (Outstanding Wages)- 200%.

(i) S /IR UG Y (Sundry Expenses outstanding)-1003

(ii) Jdc< {1 (Prepaid Rent)-100%

(iv) 31-03-2023 T Hf~aH IFTIAT (Closing Stock on 31-03-2020)-36003

31 AT, 2023 P AT §T T & forg TR e WTelt, ATY-gTH &Ta vd 34 fafd o1 fRufay faaror qar
WI (You are required to prepare Trading Account, Profit and Loss Account for the year ended 31st

March, 2023 and a Balance Sheet as on that date.)

SIRAUS IISID 3o[ielel Bd UfSISIvr uldvg, fclt [arftfes udiei] [351 : 2023- 2024] Page 7 of 8
PDF Created with deskPDF PDF Creator X - Trial :: http://www.docudesk.com



SIRAAUS &I 3lofzitiTol Ud UfdIgiur ufswe, il

arfticc sreAafrn uden
(2023- 2024)
3R DiSIdr
ufcrgel uest usl (axdforss)
Answer Key of Model Question Paper (Objective)
F8T-10 fwg- ACT
Q.NO. | ANSWER | Q.NO. | ANSWER
1 D 16 A
2 C 17 A
3 B 18 B
4 D 19 C
5 C 20 B
6 A 21 B
7 A 22 A
8 A 23 A
9 A 24 C
10 C 25 D
11 C 26 C
12 D 27 B
13 B 28 D
14 B 29 B
15 A 30 A
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SIR¥US 9IEIPD 3felelIol Ud ufdrgiur ufdue, i<l
arfties are=1fdres udten
(2023-2024)
uferc ol Ut usl (a<iforco)
Model Question Paper (Objective)

DEI-10 farerr- st AII-03:00 EicT quTics-80
3IERRI6T

AT [O1G9T:-

P temelf rerrisra st ersgl 9 3712 Sl

Candidates should answer in their own words as much as possible.

et oot aforar 3

All questions are compulsory.

fipct usil bt e 52 8

Total number of questions is 52.

st 13130 A agldaieus w6l € | 9D w6l & A fddcu fow sre 3
A&l fdpeu o1 arIel DRI Ul Ut & {18 01 3idb forerifea 3

Question No. 01 to 30 are multiple choice questions, each question has four options. Select the correct

option. Each question carries 01 mark.

et 2izcan 31 3 38 A et oy SR Ul &) SR 2 fpoat 6 weoil ot

3712 Soll SMfOIaR] 31 Ui UssT I Hlol 2 3D foleliiad o

Question numbers 31 to 38 are very short answer questions. Out of which it is mandatory to answer any
6 questions. Each question carries 02 marks.

[t 220 39 3 46 7l o1 ST Ut 3l 51219 3 fapoat 6 el

3712 Goll MMOIAR] 31 Ui UssT DI Hlol 3 3D foreliiad 3

Question numbers 39 to 46 are short answer questions. Out of which it is mandatory to answer any 6
questions. Each question carries 03 marks.

[l oot 2 47 A 52 el 3t wot 1 fobogt 4 Usell T 3T Goit Siforart

31 U U%51 DI Hlol 5 3icb forerifad 3

Question numbers 47 to 52 are long answer questions. It is mandatory to answer any 4 questions. Each

question carries 05marks.

1. U b RRIdD snsd 31ferd al, 33 e B'CR\I_)ﬂiz" ( Suitable filing method for a firm which has
more customers, is) -
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(a) TSI BISA (Vertical file)
(b) AR WIScI (Wire file)

(c) 9lofel BISel (Shannon file)
(d) 3o1at A st (All of these)

2. oAUI¥D ULl DI WRINT ........ 389 &d fep=r Sirdr 3
(Business letters are used for ........ purpose)
(a) SATUIFID (Business)
(b) AMISIOID (Public)
(¢) APSIA (Personal)
(d) $o131 A IS G131 (All of these)

3. ufeififtrap2u1 wad 8 (Copying is called) -
(a) U5T cldol Wbl el DI (Art of letter writing)
(b) U>T b} uferferft clol bl aoell I (Art of copying of letter)
(¢) WALl bl WISieisT bl el DI (Art of letter filing)
(d) so1d1 3 s (ALl of these)
4. ¥Aidbol AFNA B (Crossing is possible ) -
(a) TAD DI (of Cheque)
(b) TATSIIRT fAUST DI (of Bills of exchange)
(¢) UfeISI USI I (of Promissory note)
(d) 3o1a1 A Asft BT (Al of these)

5. urd Uil U2 BRIcRI &t #lg2 cerd 3 daifds
(Stamp of office is put on received letters for ) -
(a) U1l DI {l;féiﬁ 331 ST b (To keep letter safe)
(b) U1 oI 302 o fE=IT ST 1B (Answer of letter quickly)
(c) ULl oI fars1reT cem uifel bl ferfér siret a1 31
(Find the receiving date and department of letters)

(d) Sold1 3 DIS olal (None of these)

6. A GBI DI RATT oISt gﬂﬂ?ﬂ% (Bank does not paid interest to customers on ) -
(a) S Il UR (Saving Account)
(b) ﬂ]?g\ml?\f a (Current Account)
(¢) JATafe ST I 3 (Fixed Deposit Account)
(d) 3Iddl ST I U3 (Recurring Deposit Account)

7. afe aret bl gifer yerd siferopifyl b crmuzardt & vt g€ 8 dl giferufed bl Smesfl ? (1 goods is
destroyed by negligence of railway authority, compensation will be paid by)
(a) fIdpAr 2 (Seller )
(b) BoIUT A (Agent)
(¢) 3cTd A (Railway)
(d) $otdi A DIS o8l (None of these)

8. SAMUIID BRICRI ?HB(‘_CICCI\Ufﬁ, aRIIfob (Business office is important because)-
(a) 391 31oIcb fASIIST BXCI 3] (There are many departments in its)
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(b) DRIICERI 3 GIUIR bl fASIIUol fSRIT SIIer 3l (Advertisement of business is given from
office)

(c) 33 elTol A SMBDI A AGOAdBER BIAI 31 (Good behaviour to customers from this place)

(d) 98T IR Uz foRI>IvT ©d IFdIcial 3IdI al (Controlling and operation of business)

9. U3l oI Adifers Iﬂsr_c[g_\ﬂf 31191 ferenfSia fos=mr s A ar 8 (Main important part of letter can be
divided into )
(a) O 1191 3 Bl (One part)
(b) GI 811911 1 (Two parts )
(¢) cliot HI1a1l 3 (Three parts)
(d) © 9TIeI1 3 (Six parts)
10. T BI 31GIIGIVI 3l SIIAI & (Cheque is dishonoured ) -
(a) SId CIAD b BIAISIR A 3[612 8l (When difference in signature of drawer)
(b) SId AP 311t fe1fer a1 21 (When cheque is of next date)
(¢) STdl &Io1AfI 31 31612 Bl (When difference in amount )
(d) 3o1a1 A sl (All of these)
11. 9{&?11 3@?5«!1{1\117:5[ Wh axii s (Cross indexing is used in ) -
(a) OIS At 9 (Card list)
(b) U>T GeIcb 1 (Letter book)
(c) fSica defl gerop et 9 (Hard binding book)
(d) so1at 3 18t 31 (ALl of these)
12. ST9 U SIDER G SIDER DI [l Iftp ol ere1R1fo1 Sol T 31191 3T 3, Al 33 Dad 8 (When
a post office orders another post office to pay amount to any person, is called)-
(a) HABITSI (Money order)
(b) UI¥Cel 3iiS2 (Postal order)
(c) dI9TT (Insurance)
(d) SoIdi A DIS a8l (None of these)
13. ml;l')ﬂ'f RAaAIRI®G FAren & a)T;,'-ﬁng% (The central point of whole business concern)-
(a) fdUUTer UdGer (Marketing managements)
(b) Afdaetler udoeer (Personal management)
(c) 3cUlgol Udotl (Production management)
(d) DRITCRI Udo¢l (Office management)
14. ggufcife1ftras3u1 I A1 Urdlol G313 (The oldest method of duplicating is)—
(a) fSIcifeor UvTIctt (Gelatin method)
(b) cffeled yurrett (Lithograph method)
(¢) ICfodeT UvIIctt (Stencil method)
(d) 3ifbAe UvIIetl (Offset method)
15. b1 UsT & IEIR UR IMGD ER-_{IDSﬁ' (<) | C‘l_\ﬁ 3‘{[9 3IISOI ST 3? (Customers give orders on the basis of
which letter ?)
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(a) forxd U3 (Quotation letter)

(b) U&SIES DI U (Enquire letter)
(c) C‘lf([ U3 (Supply letter)

(d) 3IISG9I UST (Order letter)

16. AocH AFgcelt ust ford SIa 3 (Reference letters are written by)-
(2) 3D GRI (By Bank)
(b) doaR 3if DRI gIRI (Chamber of commerce)
(¢) SAMITID & GIRI (Trade unions)
(d) 3o1e1 A Asft B GRI (All of these)

17. ufciferferasur &1 A1 a16o1l f[afér s (The most expensive method of copying is)-
(a) BICI ICT GII (by Photo state)
(b) DIl GIRI (by carbon)
(c) 23t A6l GIRI (by Rotary machine)
(d) SoIdi A DIS o8l (None of these)

18. 3IARIFD DI Dlol-AHl dfcbar gﬁ&ﬂ 3IUctsel 3? (Which banking facility is available to miner)
(a) T I DI (Saving Alc )
(b) reL A1el I (Current A/c)
(¢) cifad b (Locker)
(d) 3o1at A st (All of these)

19. disias 3 G191 3if2ras o191 Sitol UR fAdhdr GIRT dodl b UIRT Blol-AT UUST dolldb NS SIIdT 37
(Which document is sent to the buyer in case of more price charged in invoice by seller?)
(a) Sfde alle (Debit note)
(b) TbfSc allc (Credit note)
(c) dISIb (Invoice)
(d) $oldi A DIS o3I (None of these)

20. DS Slc_‘rl}lﬂ{ﬁlfﬁl b1 3MIfdchIR fob=n ( Card indexing was invented by)-
(a) Od 2ASRIZ of (Abbe Rozier)
(b) 3A ol (Grace)
(¢) 30131 WIS of (Henry Ford )
(d) AI&I dcd of (Graham Well )

21. WBIcS2 DI URIBT {511 SIIAT 2 (Folder is used in)-
(a) XTSI BISA 3 (Vertical file)
(b) CoT dIctl BISA 3 (Tag file)
(¢) 9loTol BISA 3 (Shannan file)
(d) Aogapdicl WISCT (Box file)

22. faforerr faret fobards GIRI féran SIrdar 3 (A bill of exchange is drawn by ) -
(a) SOIGIR (Debtor)
(b) TIGIGI (Creditor)
(¢) 30131 BIail (Both of them)
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23.

24.

25.

26.

27.

28.

(d) 30131 A DIS o1dl (None of these)

et aAofior A1 uferferftr Su=neil 32 (Copying by rotary machine is useful for ) -
(a) pcd RIuIfI=il &b 10 (Retailers)

(b) BIC RIUIf=II &b 10 (Small traders)

(¢c) IS RIUIfRIT &b {10 (Big traders)

(d) 38D b {18 (Customers)

SIDER ATATEI SIAT ATSTell Bd UIRFH DY 31$?
(When did the post office savings scheme start ?)
(a) Aol 1979 & (in 1979)
(b) 6L 1971 3 (in 1971)
(c) Aol 1937 & (in 1937)
(d) o1 1982 9 (in 1982)

=uIfye usl b A 3PIBIA S (Main parts of business letters are)-
(a) I (Two)

(b) AR (Four)

(¢) 8: (Six)

(d) 3116 (Eight)

ﬁaﬁstmaasﬁrqﬁmaﬁa&am?ﬁﬁaasm:ﬁﬁamﬁ%? (How many days are allowed
as days of grace for payment of a bill?)

(a)2

(b3

(c)4

(d1

DS 3@@1&1@ @b 3031 & (Part of card indexing are)-
(a) IO DIS Ud JIOIGIR ICIART (Guide card and Almirah having draws )
(b) OI191 DTS Ud HIOIGIR ICTHR (Name card and Almirah having draws )
(c) 3@@21’[%[ IS Ud AI6IGIR ACIARY (Absent card and Almirah having draws )
(d) oIl BT, I DIS Ud HIoIGI ICTHAL
(Name card, guide card and Almirah having draws)

"PRIICRI ATUR i a8l #Ascd 32l & Sll T T3 3 HIRT 301 BI BT 31" AT DT 3? ("Office
is as important to a business what the main spring to a watch." This statement is given by)-

(a) fSadl o1 (Dixy)

(b) 30131 WIS BT (Henry Ford )

(c) BoI} Wellel I (Henry Fayol)

(d) $o1d1 A DIS o8I (None of these)

29. SIDUR S WAl febeTol AR I eI FATAT Aol [SRIT SIAT S ? (In what time a post office savings
account is considered incorporate account ?)
(a) cflol adf (Three year)
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(b) ufd a¥ (Five year)
(¢) AT Ay (Seven year)
(d) Soldi 3 DIS olal (None of these)

30. 50,000 Uferit clol & fere rafaa 3
(S is suitable for 50,000 copies) -
(a) forellon® (Lithograph)
(b) T13U Afcsr \§C’LﬁC\DC3 (Type setting duplicator)
(c) ﬁaﬁg;;wﬁt‘p?z (Rotary duplicator)
(d) ACTISD (Multigraph)

3{[?16'[{3[9 IAIRT U%T (Very Short Answer Type Questions) 6*2=12

31.31G9I U5l =T 8 ?
What is an order letter?
32. DRI AL AlSIoll UR ol RAMST 62 3 ?
What rate of interest is allowed on Sukanya Samridhi Yojana ?
33.c1c1 wIsel & al 9pul feilkael
Write two merits of flat file.
34.dp I ufsim SifsTel
Define Bank.
355U DRICRI DI URHITA HIfSIE |
Define a business office.
36. [ATCTHRIATERT Ui ORI 3 2
What is a negotiable instrument?
37.3¢ & fe1e 3ugep sguleiiciitiap2ur uIrett oI o11e TSl |
State the name of suitable duplicating method for Urdu language.

38 911 31 ACERIDA Jopi bl AR fepetoft 8?

What is number of nationalised banks in India ?

GI'E; 390T 9T (Short Answer Type Questions):-

39.CICBIRI 3TolchAOIDI TRIT S ?

What is wheel indexing?

40.dpl o1 HAscd fe1lRau

Write the importance of banks.

41 RIUI¥D DRIICTI bl aRIT JTARIDAL &2
What is the need of a business office?

42 SRIMUIT¥D U B fcbodl 4 3idll o ol fe1l3au)
Write any four parts of a business letter.
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43 3¥didol b UPR 1w

Write the types of crossing.

44,051 qI8 YD O Iidl ferlRaw

Write the advantages of peon book.

45 fOIDRIA U ferdol O =11 DRI 8?

What are the causes of writing the complaint letter ?

46 IIc] A1 O 3]ul ferlRau
Write the advantages of a current account.

S ITaRT Ut (Long Answer Type Questions):- 4*5=20

Ny N\ AN Wy

47 s1paR J [dforlisiol Jsdotdl [dfdioot 2lsion® fe1lRau]
Write the various schemes of investment in the post office.
48 SATAAIRID JbI D U DRI DI quic] DBIfSel

Describe the main functions of commercial banks.

49 PRITCRI 3HoIG0l b RIglodl il RIRGIT DhIfSIe]

Explain the principles of office organisation.

50.<AD P 3I61IGUI D PRUIL bl RIRRIT HIfSTE |

Explain the causes of dishonour of cheque.

51. faforert f&et o= 82 a8 ufersit Ut A fob=1 UDR féiool &2

What is a Bill of Exchange ? How does it differ from a Promissory Note ?
52. U3 Uil &b DRIT DI TS|

Explain the functions of a business letter.
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SIR¥IVUS ISP 3loliellol Ud UfdIgivur uf¥vg, i<l

daifiep sre=Ifdrd ulgn
(2023- 2024)
3R DIl
ufergol usst usI (a<1foreo)
Answer Key of Model Question Paper (Objective)
F8T-10 fawg- BST
Q.NO. | ANSWER | Q.NO. | ANSWER
1 A 16 D
2 A 17 A
3 B 18 C
4 A 19 D
5 C 20 A
6 B 21 C
7 C 22 B
8 D 23 C
9 C 24 A
10 D 25 D
11 B 26 B
12 B 27 D
13 D 28 A
14 A 29 B
15 A 30 C
SIRXIUS ST SfoRieel d Ufdreivr ulye, fdt [anftfep udtem) [0 : 2023-2024]  Page 8 of 8

PDF Created with deskPDF PDF Creator X - Trial :: http://www.docudesk.com




